THE VIETNAM CONSULTING GROUP - The talents’ playground

Suites 10 - 22, FOSCO Building, 02 Phung Khac Khoan Street, District 1, HCMC I — T "
Suites 700 — 701, GTC Building, 115 Le Duan Street, Hoan Kiem District, Hanoi ; w - = JXOOM
Contact center: 290/96 No Trang Long Street, Binh Thanh District, HCMC M & s | TheSmarier Way To Send Money ¥
Nationwide phone: 1.900.5555.24; Email: info@vietnamconsulting.com

Internet: www.vietnamconsulting.com ; www.bankmarts.com ; www.vip24.com.vn

PERSONAL PROFESSIONAL HISTORY FORM

Code (Mad s0): Location (noi lam viéc): HCMC___Hanoi___ Applied Date: (Ngay nop don) / /
Recommended by (nguoi gioi thi¢u): Interviewed date (ngdy phong vin):__/ /
Received Department (b9 phdn qudn L) Probation Date: (ngay thit viéc) / /

TYPE / PRINT LEGIBLY OR MARK (X) IN APPLICABLE SPACES: (VIET / IN HAY PANH DAU CHEO VAO O PHU HOP)
1. PERSONAL INFORMATION: (CHI TIET CA NHAN )

Name (Ho tén): DOB (Ngay sinh): POB (Noi sinh):
ID Number issued on in Nationality
(S6'CMND) (Cép ngay) (Tai) (Quédc tich)
MALE (Nam)____ FEMALE (Nit) _____ CURRENT MARITAL STATUS CURRENT WORKING STATUS
(Tinh trang hon nhdn) (Tinh trang cong viéc hién tai)
Single Married Separated______ | Fulltime Part time Unemployed
Home address (Pia chi nha): Tel office:
Tel home:
Mobile 1:
Contact address(es) (dia chi lién hé): Mobile 2:
Fax:
Email:
Skype: Yahoo:
Transportation (Phuong tién di chuyén) : Current Net Income Desired Net Income
(Thu nhdp sau thué hién tai): | (Thu nhdp sau thué mong muén):
Location (noi lam viéc mong muén): HCMC __Hanoi _ Other

Apply for (Ddng ky theo bién ché):

Q Full time (Toan thoi gian):

Q  Part time (Bdn thoi gian): Morning (Sdng):___Afternoon (Chiéu):___ Evening (Tdi):___Weekend (Cudi tudn):____
Q Project base (Theo du dn ngdn han): Time (Thoi gian rdnh):

What was the source of your interest in submitting this application? (Mong mudén déing ky vao nganh nghé nao?)

___ Admin/ QC (Vdn phong, kiém sodt) ___ Public Relation (Pdi ngoai) ___ Marketing (Tiép thi)
___Sales (kinh doanh bdn hang) ___ Promotion/Event (T4 chiic su kién) ___Accounting/Finance (Tai chinh/ké todn)
___ICT (CNTT) ___Other (Khdc)
2. ACADEMIC STATUS (TRINH PO HQC VAN):
Qualification Institution Country Length of Program Year completed
(Vin béing) (Truong) (Quéc gia) (Thoi gian hoc) (Néim hoan tdt)

Professional qualification (7Trinh dd chuyén mon, cdc chiing chi, chiing nhén):

Level / Certificate Issued by Year of Issuance
(Trinh dj / Chiing chi) (Co quan cdp) (Ndm)
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Key Training Courses (Cdc khod hudn luyén quan trong da tham gia)

Name of Course Conducted by Duration Year Certificate
(Tén khod hoc) (Pon vi t0 chifc) (Thoi gian hoc ) (Ndm) (Vin béing)
Foreign languages (Ngoai ngii):
Languages Speaking/Interpretation Listening Reading Writing/Translation
(Ngon ngit) (N6i/ phién dich) (Nghe) (Poc) (Viét/bién dich)
PC skills (Kha nang vi tinh ):

None or Limited
(Khong biét hodic ¢6 gidi han)

Office Application
(Vi tinh van phong)

Advance level (Design, Programmer,
Hardware) - (Thiét k& @6 hoa, Ldp
trinh, phdn ciing)

Expert level (chuyen vien)

Please list applications you can use ((Li¢t ké cdc phdn mém c6 thé sit dung digc nhu Windows
& MS Office - Excel, Word, PowerPoint, Access, Outlook, Publisher, Skype, Yahoo, Window
Messenger...)

List office machines (Phone, fax, Overhead, LCD, Photocopy, Computers,VOR...) you are
qualified to operate: (Liét ké cdc mdy mdc vin phong biét sit dung)

Typing skill (Khd nang dinh mdy chit):
Self taught Professionally trained
(Tu hoc) (Puoc dao tao)

1.

Typing speed (Tdc dj)

Vietnamese
(Tiéng Viét)

WORKING EXPERIENCE (KINH NGHIEM LAM VIEC) :

Engish Others
(Tiéng Anh) (Khac)

Have you previously been a volunteer at an
institution / event?

(Ban dd timg tinh nguyén to chitc hay thanh vién
cdc hoat dong, phong trao, 1é héi nao chua?)

No (Khéng)____

Yes (Co)

when? (Néu c¢d, thoi gian nao?)
which firm? (Néu cé, 16 chiic nao?)

Responsibility (Cong viéc gi?)

Have you joined a business association? (Bgn dd
tham gia hi¢p hgi kinhdoanh nao chua?)

No (Khéng)____

Yes (Co)

If yes, which associations? (Néu cd, t0
chiic nao?)

Responsibility (Cong viéc gi?)

Have you joined a public/private association?
(Ban dd tham gia t6 chitc xd héi hay CLB ndo
chua?)

No (Khdng)____
Yes (Co)
If yes, which associations? (Néu cd, 0
chitc nao?)

Responsibility (Cong viéc gi?)

Have you previously been a class leader?
(Ban da timg lam cdn b 1dp chua?)

No (Khdng)
Yes (Co)
If yes, which classes? (Néu c¢d, Idp nao?)

Responsibility (Cong viéc gi?)
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Employment record, start from the most recent job (Lich sif lam viéc tir thoi gian gdn nhat) : Please state the nature of the organization (Vui long
ghi 16 logi hinh cong ty) - Education/academic (Gido duc) ; Public work (Hanh chdnh sy nghiép nha nudc); Internationals (16 chifc quéc té); State
Owned (nha nudc), Private (tu nhdn); Family (Doanh nghiép ciia riéng gia dinh)

Company Job title From year to year Title of direct supervisor and department
(Cong ty) (Chitc danh) (Thoi gian ticndm..dénnam...) | (Chilic vu ciia cap trén truc tiép vi phong nghiép vu)
1.

Main duties (Nhigm vu chinh) :

Reason for leaving (Ly do nghi) :

Working status (finh trang cOng vi€c):
1= Fulltime (Toan thoi gian); 2= part time
(Bdn thoi gian); 3= project base (Theo du dn)

Net Salary (Miic luong sau thué):

2.

Main duties (Nhigm vu chinh) :

Reason for leaving (Ly do nghi) :

‘Working status (tinh trang cong viéc):
1= Fulltime (Toan thoi gian); 2= part time
(Bdn thoi gian); 3= project base (Theo dy dn)

Net Salary (Miic lviong sau thué):

3.

Main duties (Nhi¢m vu chinh) :

Reason for leaving (Ly do nghi) :

‘Working status (tinh trang cong viéc):
1= Fulltime (Toan thoi gian); 2= part time
(Bdn thoi gian); 3= project base (Theo du dn)

Net Salary (Miic lvong sau thué):

4,

Main duties (Nhigm vu chinh) :

Reason for leaving (Ly do nghi) :

‘Working status (tinh trang cOng viéc):
1= Fulltime (Toan thoi gian); 2= part time
(Bdn thoi gian); 3= project base (Theo du dn)

Net Salary (Miic luiong sau thué):

5.

Main duties (Nhigm vu chinh) :

Reason for leaving (Ly do nghi) :

Working status (finh trang cOng vi€c):
1= Fulltime (Toan thoi gian); 2= part time
(Bdn thoi gian); 3= project base (Theo du dn)

Net Salary (Miic luong sau thué):

List three persons not related to you, whom we may contact immediately, who have know you for at least two years, and who are familiar
with you character and qualifications. (Liét ké 3 nhdn sy khéng quan hé huyét thong nhung hiéu biét vé ban it nhdt trong hai ndm, sdn sang
gidi thi¢u ban hay chiing t6i c¢6 thé lién lac d€ tim hiéu khi cdn thiét)

Full Name
(Tén)

1

2

3

Telephone
(Pién thoai)

Business Or Occupation
(Nghé nghiép)
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Characteristics (Ca tinh):

Strengths (Piém manh) : Weaknesses (Piéin yéu) :

3. Relocation and working time flexibility (Khd ndng thuyén chuyén va mikc dé linh hoat trong thoi gian cdng tdc)

If the answer to any question below is “yes”, give full particulars of each case in an attached statement. (Cho biét chi tiét néu cdu trd loi la
“c6” & mot trong cdc phdn sau)

Do you have any problems working overtime, or at weekend... if required? Yes__ No___
(Ban c6 gdp tré ngai khi lam viéc ngoai gidr hay vao cudi tudn khi c¢é nhu cdu khong?)
Do you have any problems working outside the offices if required? Yes ___No___

(Ban c6 gdp tré ngai khi lam viéc bén ngoai van phong khi cé nhu cdu khéng?)
Do you have any problems relocating to other departments or branches if required? Yes No
(Ban c6 gdp tré ngai khi dugc thuyén chuyén cong tdc vé cdc phong ban hay chi nhdnh khdc khéng?)

4. Reference Questions (Tham Khdo)

If the answer to any question below is “yes”, give full particulars of each case in an attached statement, which we will consider confidential.
(Cho biét chi tiét néu cdu trd 1i la “c6” & mot trong cdc phdn sau, moi thong tin sé dwgc bdo mat)

Have you ever been terminated or asked to resign from any position? Yes___No___
(C6 bao gio ban bi yéu cdu nghi viéc hay tix nhiém/tiv chitc chua?)

Have you ever had a nervous disorder? Yes_ No__
(Ban c6 bi mdc héi chitng lo s¢ hay réi loan tdm 1y ?)

Have you any physical disabilities? Yes___ No__
(Ban c6 khuyét tt hay thiéu ndng?)

Have you ever been arrested or convicted of a crime other than a minor traffic or other offense? Yes__ No__

(Ban c6 bi can dn hay giam giit vé Iy do hinh su, chinh tri khong ké cdc vi pham vé giao thong hay vi cdanh khdc?)
Persons of references (Gioi thi¢u / quan hé¢):

List your direct family members include your father, mother, brother(s) and/or sister(s) and/or husband/wife

(Liét ké cdc thanh vién gia dinh truc tiép bao gom Cha, Me, Anh/Chi em, Vo/Chdng (néu cé)

Full Name Address Telephone Business Or Occupation

(Tén) (Pia chi) (Pién thoai) (Nghé nghiép)

VCG consist of 6 companies, may we send a copy of this form to other organizations or to our member if they request candidates?
(Chiing toi c6 thé géi ban copy ciia 1y lich ciia ban dén cdc cong ty hay cdc don vi thanh vién ciia chiing téi hay khong?) Yes ___ No___
5. ENSURE THAT ALL QUESTIONS HAVE BEEN ANSWERED IN FULL BEFORE SIGNING THIS APPLICATION.
(Kiém tra lgi va bdo ddm moi cdu héi déu dugc trd 101 ddy dii va trung thuc trude khi xdc nhdn)
I, the undersigned, certify that the statements made by me herewith are complete and true to the best of my knowledge and belief. I
understand that any willful misstatement may lead to disqualification or to dismissal, if employed. I also understand that the Vietnam
Consulting Group will check education, employment history, and references before a firm offer will be made. (76i, ky tén dudi ddy, xdc
nhdn rang ban khai ciia minh trén ddy la ddy dii va trung thuc theo mitc dd hiéu biét va ti tin cao nhdt ciia minh. Téi hiéu rdng moi c¢6'y lam
sai léch thong tin sé lam ho so khong hop 1é va hity b6 moi giao wdce khi dvgc thu nhdn. Téi hiéu biét ring, Vietnam consulting Group sé kiém
tra ly lich va thong tin cd nhan trudc khi thu nhdn chinh thiic

Signature Date
(ky tén) (Ngay)
APPOINTMENT WILL BE SUBJECT TO:
A) VERIFICATION OF REFERENCES,
B) APPROPRIATE RESUME, AND 2 LATEST PICTURES (4X6, and 13X15)
C) SATISFACTORY MEDICAL EXAMINATION, IF APPLICABLE
(Chuiong trinh phong vdn dugc thuc hi¢n sau khi thong qua, kiém tra thong tin, Iy lich, 2 dnh chup méi nhét va phiéu siic khée)
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