
THE VIETNAM CONSULTING GROUP - The talents’ playground  
Suites 10 - 22, FOSCO Building, 02 Phung Khac Khoan Street, District 1, HCMC 
Suites 700 – 701, GTC Building, 115 Le Duan Street, Hoan Kiem District, Hanoi 
Contact center: 290/96 No Trang Long Street, Binh Thanh District, HCMC 
Nationwide phone: 1.900.5555.24; Email: info@vietnamconsulting.com  
Internet: www.vietnamconsulting.com ; www.bankmarts.com ; www.vip24.com.vn  

PERSONAL PROFESSIONAL HISTORY FORM 
 
Code (Maõ soá):_________Location (nơi làm việc): HCMC___Hanoi___  Applied Date: (Ngaøy noäp ñôn)_______/______/_____ 
Recommended by (người giới thiệu):________________    Interviewed date (ngày phỏng vấn):___/_____/______ 
Received Department (boä phaän quaûn lyù)_____________    Probation Date: (ngaøy thöû  vieäc)_____/_____/_______ 
 
TYPE / PRINT LEGIBLY OR MARK (X) IN APPLICABLE SPACES: (VIEÁT / IN HAY ÑAÙNH DAÁU CHEÙO VAØO OÂ PHUØ HÔÏP) 

1. PERSONAL INFORMATION: (CHI TIEÁT CAÙ NHAÂN) 
Name (Hoï teân): DOB (Ngaøy sinh): POB (Nôi sinh): 

 
ID Number                  issued on                in      
(Soá CMND)                                          (Caáp ngaøy)                              (Taïi) 

Nationality 
 (Quoác tòch) 

 
MALE (Nam)_____     FEMALE (Nöõ) _____ CURRENT MARITAL STATUS  

(Tình traïng hoân nhaân) 
Single______Married_______Separated_____ 

CURRENT WORKING STATUS  
(Tình traïng coâng vieäc hieän taïi) 
Fulltime____Part time____Unemployed_____ 

Home address (Ñòa chæ nhaø): 
 
 
Contact address(es) (ñòa chæ lieân heä): 
 
 

Tel office: 
Tel home: 
Mobile 1: 
Mobile 2: 
Fax: 
Email: 
Skype:                             Yahoo: 

Transportation (Phöông tieän di chuyeån) : 
 
Location (nơi làm việc mong muốn): HCMC__Hanoi__Other__ 

Current Net Income  
(Thu nhaäp sau thueá hieän taïi): 
 

Desired Net Income  
(Thu nhaäp sau thueá mong muoán): 

Apply for (Ñaêng kyù theo bieân cheá):                                         
 Full time (Toaøn thôøi gian):________ 
 Part time (Baùn thôøi gian): Morning (Saùng):___Afternoon (Chieàu):___ Evening (Toái):___Weekend (Cuoái tuaàn):____ 
 Project base (Theo döï aùn ngaén haïn):_____ Time (Thôøi gian raûnh):________________________________________ 

What was the source of your interest in submitting this application? (Mong muoán ñaêng kyù vaøo ngaønh ngheà naøo?) 

___ Admin/ QC (Vaên phoøng, kieåm soaùt) ___ Public Relation (Ñoái ngoaïi)                 ___ Marketing (Tieáp thò)  
___Sales (kinh doanh baùn haøng)            ___ Promotion/Event (Toå chöùc söï kieän) ___Accounting/Finance (Taøi chính/keá toaùn) 
___ ICT (CNTT)                                  ___Other (Khaùc)________________________________________________________ 

2. ACADEMIC STATUS (TRÌNH ÑOÄ HOÏC VAÁN): 

Qualification 
(Vaên baèng) 

Institution 
(Tröôøng) 

Country 
(Quoác gia) 

Length of Program 
(Thôøi gian hoïc) 

Year completed 
(Naêm hoaøn taát) 

     

     

     

Professional qualification (Trình ñoä chuyeân moân, caùc chöùng chæ, chöùng nhaän): 

Level / Certificate 
(Trình ñoä / Chöùng chæ) 

Issued by 
(Cô quan caáp) 

Year of Issuance 
(Naêm) 
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Key Training Courses (Caùc khoaù huaán luyeän quan troïng ñaõ tham gia) 

Name of Course 
(Teân khoaù hoïc) 

Conducted by 
(Ñôn vò toå chöùc) 

Duration 
 (Thôøi gian hoïc ) 

Year 
(Naêm) 

Certificate 
(Vaên baèng) 

     

     

     

     

     

     

     

Foreign languages (Ngoaïi ngöõ): 
Languages 
(Ngoân ngöõ) 

Speaking/Interpretation 
(Noùi/ phieân dòch) 

Listening 
(Nghe) 

Reading 
(Ñoïc) 

Writing/Translation 
(Vieát/bieân dòch) 

     

     

     

PC skills (Khaû naêng vi tính ): 

None or Limited 
(Khoâng bieát hoaëc coù giôùi haïn) 

 

Office Application 
(Vi tính vaên phoøng) 

 

Advance level (Design, Programmer, 
Hardware) - (Thieát keá ñoà hoïa, Laäp 
trình, phaàn cöùng) 

 

Expert level (chuyen vien)  

Please list applications you can use ((Lieät  keâ caùc phaàn meàm  coù theå söû duïng ñöôïc nhu Windows 
& MS Office - Excel, Word, PowerPoint, Access, Outlook, Publisher, Skype, Yahoo, Window 
Messenger…) 
 
List office machines (Phone, fax, Overhead, LCD, Photocopy, Computers,VOR…) you are 
qualified to operate: (Lieät keâ caùc maùy moùc vaên phoøng bieát söû duïng) 
 

Typing skill (Khaû naêng ñaùnh maùy chöõ):    Typing speed (Toác ñoä)   
Self taught 
(Töï hoïc) 

Professionally trained 
(Ñöôc ñaøo taïo) 

 Vietnamese 
(Tieáng Vieät) 

Engish 
(Tieáng Anh) 

Others 
(Khac) 

__________ _________________  __________ _______ _______ 

1. WORKING EXPERIENCE (KINH NGHIEÄM LAØM VIEÄC) :  

Have you previously been a volunteer at an 
institution / event? 
(BaÏn ñaõ töøng tình nguyeän toå chöùc hay thaønh vieân 
caùc hoaït ñoäng, phong traøo, leã hoäi naøo chöa?) 
 

No (Khoâng)____ 
Yes (Coù)    ____ 
when? (Neáu coù, thôøi gian naøo?) 
which firm? (Neáu coù, toå chöùc naøo?) 
 
 

Responsibility (Coâng vieäc gì?) 
 
 

Have you joined a business association? (Baïn ñaõ 
tham gia hieäp hoäi kinhdoanh naøo chöa?) 

No (Khoâng)____ 
Yes (Coù)    ____ 
If yes, which associations? (Neáu coù, toå 
chöùc naøo?) 
 

Responsibility (Coâng vieäc gì?) 
 
 

Have you joined a public/private association? 
(Baïn ñaõ tham gia toå chöùc xaõ hoäi hay CLB naøo 
chöa?) 
 

No (Khoâng)____ 
Yes (Coù)    ____ 
If yes, which associations? (Neáu coù, toå 
chöùc naøo?) 
 

Responsibility (Coâng vieäc gì?)  
 

Have you previously been a class leader? 
(Baïn ñaõ töøng laøm caùn boä lôùp chöa?) 

No (Khoâng)____ 
Yes (Coù)    ____ 
If yes, which classes? (Neáu coù, lôùp naøo?) 
 

Responsibility (Coâng vieäc gì?) 
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Employment record, start from the most recent job (Lòch söû laøm vieäc töø thôøi gian gaàn nhaát) : Please state the nature of the organization (Vui loøng 
ghi roõ loaïi hình coâng ty)  - Education/academic (Giaùo duïc) ; Public work (Haønh chaùnh söï nghieäp nhaø nöôùc); Internationals (toå chöùc quoác teá); State 
Owned (nhaø nöôùc); Private (tö nhaân); Family (Doanh nghieäp cuûa rieâng gia ñình) 
Company  
(Coâng ty) 

Job title  
(Chöùc  danh) 

From year to year  
(Thôøi gian töø naêm…ñeán naêm...) 

Title of direct supervisor  and  department 
(Chöùc vuï cuûa caáp treân tröïc tieáp vaø phoøng nghieäp vuï) 

1.    

Main duties (Nhieäm vuï chính) : 
 
 
 
 
 
 
 
Reason for leaving (Lyù do nghæ) :  
 
 

Working status (tình traïng coâng vieäc): _____ 
1= Fulltime (Toaøn thôøi gian); 2= part time 
(Baùn thôøi gian); 3= project base (Theo döï aùn) 
 
 
 
 
Net Salary (Möùc löông sau thueá): 

2.    

Main duties (Nhieäm vuï chính) : 
 
 
 
 
 
 
Reason for leaving (Lyù do nghæ) :  

Working status (tình traïng coâng vieäc): _____ 
1= Fulltime (Toaøn thôøi gian); 2= part time 
(Baùn thôøi gian); 3= project base (Theo döï aùn) 
 
 
 
 
Net Salary (Möùc löông sau thueá): 

3.    

Main duties (Nhieäm vuï chính) : 
 
 
 
 
 
Reason for leaving (Lyù do nghæ) :  

Working status (tình traïng coâng vieäc): _____ 
1= Fulltime (Toaøn thôøi gian); 2= part time 
(Baùn thôøi gian); 3= project base (Theo döï aùn) 
 
 
 
Net Salary (Möùc löông sau thueá): 

4.    

Main duties (Nhieäm vuï chính) : 
 
 
 
 
 
Reason for leaving (Lyù do nghæ) :  

Working status (tình traïng coâng vieäc): _____ 
1= Fulltime (Toaøn thôøi gian); 2= part time 
(Baùn thôøi gian); 3= project base (Theo döï aùn) 
 
 
Net Salary (Möùc löông sau thueá): 

5.    

Main duties (Nhieäm vuï chính) : 
 
 
 
 
 
Reason for leaving (Lyù do nghæ) :  

Working status (tình traïng coâng vieäc): _____ 
1= Fulltime (Toaøn thôøi gian); 2= part time 
(Baùn thôøi gian); 3= project base (Theo döï aùn) 
 
 
Net Salary (Möùc löông sau thueá): 

List three persons not related to you, whom we may contact immediately, who have know you for at least two years, and who are familiar 
with you character and qualifications. (Lieät keâ 3 nhaân söï khoâng quan heä huyeát thoáng nhöng hieåu bieát veà baïn ít nhaát trong hai naêm, saün saøng 
giôùi thieäu baïn hay chuùng toâi coù theå lieân laïc ñeå tìm hieåu khi caàn thieát) 
Full Name   Address     Telephone   Business Or Occupation 
(Teân)  (Ñòa chæ)    (Ñieän thoaïi)  (Ngheà nghieäp) 
1 
2 
3 
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Characteristics  (Caù  tính): 

Strengths (Ñieåm maïnh) : Weaknesses (Ñieåm yeáu) : 

 

 

 

 

 

3. Relocation and working time flexibility (Khaû naêng thuyeân chuyeån vaø möùc ñoä linh hoaït trong  thôøi gian coâng taùc) 

If the answer to any question below is “yes”, give full particulars of each case in an attached statement. (Cho bieát chi tieát neáu caâu traû lôøi laø 
“coù” ôû moät trong caùc phaàn sau) 
Do you have any problems working overtime, or at weekend... if required?     Yes ___ No ___ 
(Baïn coù gaëp trôû ngaïi khi laøm vieäc ngoaøi giôø hay vaøo cuoái tuaàn khi coù nhu caàu khoâng?) 
Do you have any problems working outside the offices if required?      Yes ___ No ___ 
(Baïn coù gaëp trôû ngaïi khi laøm vieäc beân ngoaøi vaên phoøng khi coù nhu caàu khoâng?) 
Do you have any problems relocating to other departments or branches if required?   Yes ___ No ___ 
(Baïn coù gaëp trôû ngaïi khi ñöôïc thuyeân chuyeån coâng taùc veà caùc phoøng ban hay chi nhaùnh khaùc khoâng?) 

4. Reference Questions (Tham Khaûo) 

If the answer to any question below is “yes”, give full particulars of each case in an attached statement, which we will consider confidential. 
(Cho bieát chi tieát neáu caâu traû lôøi laø “coù” ôû moät trong caùc phaàn sau, moïi thoâng tin seõ ñöôïc baûo maät) 
Have you ever been terminated or asked to resign from any position?   Yes ___ No ___ 
(Coù bao giôø baïn bò yeâu caàu nghæ vieäc hay töø nhieäm/töø chöùc chöa?) 
Have you ever had a nervous disorder?   Yes ___ No ___ 
(Baïn coù bò maéc hoäi chöùng lo sôï hay roái loaïn taâm lyù?) 
Have you any physical disabilities?   Yes ___ No ___ 
(Baïn coù khuyeát taät  hay thieåu naêng?) 
Have you ever been arrested or convicted of a crime other than a minor traffic or other offense?   Yes ___ No ___ 
(Baïn coù bò can aùn hay giam giöõ veà lyù do hình söï, chính trò khoâng keå caùc vi phaïm veà giao thoâng hay vi caûnh khaùc?) 

Persons of references (Giôùi thieäu / quan heä): 

List your direct family members include your father, mother, brother(s) and/or sister(s) and/or husband/wife 
(Lieät keâ caùc thaønh vieân gia ñình tröïc tieáp bao goàm Cha, Meï, Anh/Chò em, Vôï/Choàng (neáu coù) 
Full Name   Address     Telephone   Business Or Occupation 
(Teân)  (Ñòa chæ)    (Ñieän thoaïi)  (Ngheà nghieäp) 
 
 
 
 
 

 
VCG consist of 6 companies, may we send a copy of this form to other organizations or to our member if they request candidates? 
(Chuùng toâi coù theå gôûi baûn copy cuûa lyù lòch cuûa baïn ñeán caùc coâng ty hay caùc ñôn vò thaønh vieân cuûa chuùng toâi hay khoâng?) Yes ___ No___ 

  
5. ENSURE THAT ALL QUESTIONS HAVE BEEN ANSWERED IN FULL BEFORE SIGNING THIS APPLICATION. 

(Kieåm tra laïi vaø baûo ñaûm moïi caâu hoûi ñeàu ñöôïc traû lôøi ñaày ñuû vaø trung thöïc tröôùc khi xaùc nhaän) 
I, the undersigned, certify that the statements made by me herewith are complete and true to the best of my knowledge and belief. I 
understand that any willful misstatement may lead to disqualification or to dismissal, if employed. I also understand that the Vietnam 
Consulting Group will check education, employment history, and references before a firm offer will be made. (Toâi, kyù teân döôùi ñaây, xaùc 
nhaän raèng baûn khai cuûa mình treân ñaây laø ñaày ñuû vaø trung thöïc theo möùc ñoä hieåu bieát vaø töï tin cao nhaát cuûa mình. Toâi hieåu raèng moïi coá yù laøm 
sai leäch thoâng tin seõ laøm hoà sô khoâng hôïp leä vaø huûy boû moïi giao öôùc khi ñöôïc thu nhaän. Toâi hieåu bieát raèng, Vietnam consulting Group seõ kieåm 
tra lyù lòch vaø thoâng tin caù nhaân tröôùc khi thu nhaän chính thöùc 
 
 
Signature _______________________________________  Date______________ 
(kyù teân)      (Ngaøy) 
APPOINTMENT WILL BE SUBJECT TO:  

A) VERIFICATION OF REFERENCES,  
B) APPROPRIATE RESUMEÙ, AND 2 LATEST PICTURES (4X6, and 13X15)  
C) SATISFACTORY MEDICAL EXAMINATION, IF APPLICABLE  

(Chöông trình phoûng vaán ñöôïc thöïc hieän sau khi thoâng qua, kieåm tra thoâng tin, lyù lòch, 2 aûnh chuïp môùi nhaát vaø phieáu söùc khoûe) 
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